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First, navigate to and open 
Microsoft Outlook

STEP
1

STEP
2

If you followed these instructions and still cannot set up your Avondale 
email, please use the online web portal: webmail.avondale.edu.au

Alternatively, phone the Tech Services Helpline on 0249 802 111 or visit the Service Counter on the Lake Macquarie Campus.

Once your account has been added, you will be 
greeted by a success screen. Select ‘Done’ and you 
will now be able to access your Outlook Mailbox

STEP
3

You should now be successfully signed into your Outlook account on your Mac!

SETUP AVONDALE EMAIL 
in Microsoft Outlook on Macs running macOS 11 and above 

Enter your Avondale email address and 
sign-in as prompted

http://webmail.avondale.edu.au

