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ASSESSMENT 

All students must submit assessment tasks, and sit examinations if scheduled. 

Please refer to the Assessment Policy for Higher Education Coursework Units to find 
information on Submission of Assessments, Word Limits, Extensions, Late Assessments and 
Penalties. 

Assessment Task Extensions 

Please refer to the Assessment Policy for Higher Education Coursework Units,  and follow here 
for  Instructions on how to apply. 

 

ASSIGNMENT WRITING AND PRESENTATION 

There are three major areas to be considered when preparing an assignment at tertiary level. 
These are content, format and referencing.  

1. Content 

When writing a formal assignment it should not be written in point form but should follow a 
series of logical steps. 

Here are some tips for writing a top scoring essay: 

Answer the essay topic 

The first step is to make sure you understand the topic and identify the main points to be 
answered. In particular, note terms such as outline, describe, discuss, contrast, compare, 
analyse, what or why, and present the information accordingly.  

Organise ideas logically 

Collect data from various sources and present the information in logical steps so that it is 
easy for the reader to follow your ideas. Link ideas together and ensure that you show clearly 
how the information presented relates to the overall topic. Do not just take slabs from various 
references, place them in sequence, and then add a conclusion. Make frequent use of 
transitional phrases to help keep the reader informed of the direction you are taking. 

Be aware of potential traps with web based material 

If accessing websites, ensure that the material is from a reputable site.  For example if you 
are researching diabetes care, a Google search will bring up a wide range of sites some of 
which look reputable. The following two examples show what may appear as a result of a 
search.  Both are titled Diabetes Australia but are quite different with the first one being of 
unknown origins (no detail is given on the site and this should make you suspicious) but the 
second is a professional association and is therefore more likely to have reliable information. 

Diabetes Australia 
Learn What Foods Affect Your Blood 
Sugar. We Are On Your Side!  
(http://www.diabetes-symptoms-and-supplies.com/diabetes/diabetes-supply.html)  
 
The above site is NOT as reliable as the following example but both are titled similarly. 

Diabetes Australia 
Australian Diabetes Educators Association (ADEA) http://www.adea.com.au/... 
Dietitian’s Association of Australia  
(http://www.daa.asn.au. Diabetes Centre) 

Be well informed 

Read widely. Look at both sides of any issue, and avoid bias. Choose the material you include 
carefully and make sure it is relevant to the topic. As a rough guide, a 2000 word assignment 

http://www.avondale.edu.au/about/policies/display/?s=MTE3
http://www.avondale.edu.au/about/policies/display/?s=MTE3
http://www2.avondale.edu.au/web/avpolicies/admin/display.php?id=1900
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should contain a reference list of at least seven sources, using both books and current journal 
articles, if possible. 

There are a number of options for locating relevant information for your study.  This includes 
not only websites and PrimoSearch (the Library Catalogue), but also databases, which require 
you to use your student log-in and password. Remember that PrimoSearch also accesses 
material from most of the databases and will retrieve book titles as well as journal articles. 

 

 

 

Comply with the word limit 

Make sure you meet the word limit, but do not exceed it. Usually a latitude of 10% either side 
is allowed. The total number of words is made up of the actual essay itself and does not 
include the title page, abstract, references used in the actual essay, reference list or 
appendix. Direct quotes are also excluded from this count. 

Abstract (or Synopsis): Written on a separate page 

You may be asked to include an abstract or synopsis in the assignment. An abstract is a concise 
and simple statement of the assignment topic and is placed before the actual essay. It usually 
consists of approximately 120-250 words in length, states the purpose of the essay and 
provides a clear and brief summary of what is written. As well, it indicates the purpose, 
direction, main arguments and conclusions of the paper. It is not merely an introduction, nor 
is it a list of the contents of the paper - it needs to indicate the direction taken, the main 
themes and the conclusions reached in your discussion of the topic. Remember, it is not a 
proposal but a summary, therefore it is written in past tense. 

Many articles and research papers in journals contain abstracts. Read these to help you 
determine what constitutes an effective abstract. The abstract (or synopsis) is written after 
you have finished your paper/essay, thus it is a true reflection of the completed work. 

Structure the content 

The essay should have an introduction, a body and a conclusion: 

The introduction 
The introduction forms the first paragraph and it should clarify the topic of the essay, define 
major terms and outline what will be presented in the essay. It should be written in such a 
way that it encourages the reader to read on. 

The body 
The body of the essay is where the topic statement or question is actually answered. The 
main points of the topic should be presented in logical order and each point elaborated on 
separately. Consider the appropriate balancing of main points - at times they may need to be 
weighted equally within the assignment, at other times some points may need more 
elaboration than others. Factors such as relevance, word constraints and the purpose of the 
essay need to be kept in perspective when making such decisions.  

On the library 
homepage select either 
Primo Search or, for a 
more detailed search, 
select individual 
Databases to find 
information. Three of 
the largest databases, 
ATLA (Theology), 
CINAHL (Nursing) and 
Proquest (General 
information). 
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The conclusion 
The conclusion of the essay constitutes the final paragraph and should bring together, in 
summary, the major points presented in the body of the essay. The purpose is to sum up and 
reflect on the information found in relation to the topic, therefore no new ideas should be 
presented in the conclusion. The conclusion should be a concise statement of meaning drawn 
from your presentation and should show how it has answered the question. In addition, the 
conclusion rounds off the assignment, so that it does not finish abruptly. Avoid concluding 
with a quote. 

Formal Language 

Tertiary assignments should be presented as professional papers; therefore you must take 
particular care with the use of formal language, punctuation, sentence structure, spelling 
and tense. 

Use formal language and terms in essays, avoiding jargon, clichés and slang. When identifying 
people in the text of the essay do not refer to them by first name only. Surnames may be 
used on their own or first names may be used with surnames, if desired. As a rule, write essays 
in the third person, avoiding the use of first and second person pronouns such as ‘I’, ‘we’, 
‘us’, ‘our’, etc., unless the topic asks you to share your own experience. Use gender neutral 
language as appropriate. 

Punctuation 

Ensure that all punctuation is correct. This also applies to use of punctuation marks when 
identifying sources and in the reference list. Please carefully follow the guidelines given in 
the referencing section on pages 11-17 of this guide to ensure that this is done correctly. 

Special care needs to be taken with the use of apostrophes, especially in relation to their use 
to depict ownership. Remember to place the apostrophe after the actual owner/s. For 
example, the pupil’s classroom versus the pupils’ classroom. Be aware also of the use of an 
apostrophe in the word it’s. It’s refers to “it is”, whereas, its refers to “the possessive case 
singular of it”, for example ‘Hold the book by its spine.’ Take care to also differentiate 
between your (belonging to you) and you’re (you are). Do not use contractions such as can’t, 
haven’t etc. 

Spelling 

There should be no spelling errors. Use a dictionary or spell check to ensure that spelling is 
correct. Be consistent - do not mix American and Anglicised forms. 

Sentence Structure 

As a general rule, material in tertiary essays should be presented in complete sentences and 
presentation of information in point form should be avoided. Ensure that correct grammar is 
used, and check that each sentence contains a subject and a verb and is constructed as a 
complete sentence. 

Tense 

Avoid changes of tense within an assignment, and certainly within the one paragraph. Write 
in the tense that is appropriate to the particular topic. For example, an essay on an historical 
topic should be written in past tense, whereas one which is describing the status quo should 
be written in present tense. 
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2. Format 

An assignment should be submitted in a form that makes it a pleasure to read and grade. 
Untidy presentation and inconsistency in format can reduce the ease of reading the 
assignment and make it difficult to assess the content. This can result in a reduced grade. 
The following guidelines should be followed when preparing the final draft for submission. 

Abbreviations, numbers and dates 

Abbreviations may be used but only after they have initially been identified in full when first 
used. For example: …the blood pressure (BP). His BP was subsequently… 

Spell out numbers written in one or two words (sixty-six, two million, sixteen hundred) but 
use numerals for more complex numbers (205, 4½, 1,354). Be consistent within a sentence 
however (only 6 of the 346 samples). Never begin a sentence with a number.  

Spell out centuries (the nineteenth century) but hyphenate them when they are used as 
adjectives (fifteenth- and sixteenth-century literature). Decades can be written as figures 
(the 1970s, the ‘50s). Place BC after the year, but AD before it (357 BC, AD 328). If you prefer 
to use BCE and CE, they will both come after the year.  

Appendixes 

Material which is deemed necessary to support information in the text of the assignment but 
which is not considered appropriate for inclusion in the actual essay may be included as an 
appendix. Generally such items as letters, tables, graphs, questionnaires etc. would be placed 
in the appendix. Appendixes are placed at the back of the assignment, after the reference 
list. Each appendix included in the assignment must be referred to in the actual text of the 
essay. 

Capitalisation of words 

In titles, capitalise all words except for articles (a, an, the), prepositions (between, against, 
in, of, to) and coordinating conjunctions (and, for, but, or, nor, yet, so). Only capitalise 
these words if they begin or end a title, or follow a colon.  

Italics 
Italicise all titles of books, periodicals, movies, operas, CDs etc. (The Importance of Being 

Earnest). Use quotation marks for the titles of essays, chapters, poems, TV episodes etc. and 
unpublished works (“Sharks in danger”).  

Italicise a title within a title that is in quotation marks (“Wuthering Heights and Gender Issues”) 
and use single quotation marks for a title that would normally be in double quotation marks 
when it is in another title requiring quotation marks (eg. for an article about a story you would 
write: “The Uncanny Theology of ‘A Good Man Is hard to Find’”) 

Line spacing, margins and numbering pages 

Typed assignments must be double-spaced. Handwriting is not acceptable. Print on one side 
of the paper only. The Font should be Trebuchet MS (which is the official font of Avondale 
College of Higher Education; if you do not have Trebuschet MS then Arial) and Size 11 or a 
font and size specified by your lecturer. Different sizes, 8-14, may be used in figures.  

A margin of approximately 2.54 centimetres all round, on the left and right edges of the page, 
as well as the top and bottom, is essential. Pages of an essay must be numbered with the 
number shown at the top right of the paper. 
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Order of sections 

The various sections of an assignment are to be bound together in the following order: 

 Title Page 
 Abstract (if required) 
 The actual essay  
 Reference List 
 Tables 
 Figures 
 Appendix/Appendices (if applicable) 

 

Paragraphs 

Indent each paragraph. A paragraph is a group of sentences that develops one main point or 
idea. Generally, the idea is introduced in the key sentence and the successive sentences 
explain or illustrate the point that the paragraph is making.  

Ensure that there is continuity between paragraphs with one paragraph flowing logically on 
from the previous one. Do not have paragraphs which consist of only one or two sentences. A 
paragraph should be approximately 100 words in length, although a range of about 50 to 150 
words is acceptable. 

Photocopies 

As a general rule, do not include photocopied material in an assignment. If it is necessary to 
include such material, ensure that it is referenced correctly. It is usually appropriate to 
include photocopied material as an appendix rather than part of the actual essay.  

Quotes 

All quoted material must be identified as being quoted.  

 

a. Prose 

Where a quote is shorter than 4 lines in length include it in the text of the essay in quotation 
marks. The source of the quote must also be given at the end of the sentence.  Please note 
the placement of the full stop at the end. For example: 

Myths are “stories, not bound by rules of accuracy or laws of probability” (5). 

 

“He was obeyed,” writes Joseph Conrad of the company manager in Heart of Darkness, “yet he inspired 

neither love nor fear, nor even respect.” 

 

Quotes which are 4 lines or longer in length are to be indented.  Quotation marks are not used 
and the quote is double spaced. For example: 

 

Vaz Dias writes: 

We have got together and exchanged ideas, and she is now busy writing a novel on a most exciting 

subject. She is full of a new enthusiasm, and I hope and pray that the re-emergence of Good 

Morning Midnight [sic] as a radio monologue will give her sufficient encouragement to write a 

great deal more and come out of hiding. (25) 
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b. Poetry 
Place a single line of verse in quotation marks within your text, using a slash to separate lines 
of the poem, for example:  
Space and time are clearly related in the magnificent image of the opening lines of the second 
stanza: “But at my back I always hear / Time’s winged chariot hurrying near.” 
If you are quoting more than three lines of a poem, indent and double space the poem. 
 

Lewis writes about war poets: 

            It is the logic of our times, 

No subject for immortal verse, 

That we who lived by honest dreams 

Defend the bad against the worse. (1-4)  

 

c. Drama Written as Prose 
If everything issaid by one character and there are four lines or less, treat it the same as a 
prose quotation, placing your quote in quotation marks with the line number in parenthesis 
at the end. If you mention the act number you would only give the line number, but if the 
act number is not mentioned, give both the act number as well as the line number.   

In Act 3, Chloe comments on Edward’s actions as “brilliant but unethical” (56). 

Chloe comments on Edward’s actions as “brilliant but unethical” (3.56). 

Block the quote as you would for a prose essay if there are more than four lines said by one 
character.  
 
If there are two or more characters, do not use quotation marks and indent. List the names 
of the characters in capitals and start a new line for each character. Give the line numbers 
(and act and scene if necessary). 
 

The men in Trifles show contempt for females: 

COUNTY ATTORNEY. I guess before we’re through she may have something more serious 

than preserves to worry about. 

  HALE. Well, women are used to worrying over trifles. (29-30) 

 

d. Drama Written as Poetry (such as Shakespeare) 
 

Use the same guidelines for quoting poetry.  

Bassanio is defiant: 

 SALERIO.   My lord, here stays without 

  A messenger with letters from the doctor, 

  New come from Padua 

 DUKE. Bring us the letters. Call the messenger. 

BASSANIO. Good cheer, Antonio! What, man, courage yet! 

The Jew shall have my flesh, blood, bones and all, 

Ere thou shalt lose for me one drop of blood. (4.1.108-113) 
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Quotes should not be used in excess. They should be reserved for such items as definitions, 
brief extracts that cannot be expressed adequately in another way, or for special emphasis. 
As a general guide, quotes should constitute less than 10% of an essay. 

When quoting, copy the original wording accurately and use the same spelling and punctuation 
as is used in the original. If there is an error in the original this can be identified in the quote 
by placing [sic] after the error. When including a quote in the text of an essay, make sure 
that the sentence is grammatically correct. If it is necessary to include an extra word or 
phrase in a quote to ensure correct sentence structure, place the word or phrase in square 
brackets.  

If you omit part of the original work within a quote then indicate this with three spaced 
periods, (. . .) with another full stop added if this is at the end of a sentence or between two 
sentences. 

 

Plagiarism 

Please familiarise yourself with the Academic Integrity Policy [A.01/VA.04] 

 You cannot present another’s ideas as your own.  The reader should 
never be confused or in doubt as to where the information or ideas have 
been sourced.  It is best to reference more often than not. 

Usually, it is more appropriate to paraphrase the information into your 
own words, avoiding plagiarism by identifying the source of the 
paraphrased material and by providing a page number or paragraph 
number. 

 

Title page 

A title page is to be placed at the front of the assignment. You must 
use the template provided by your lecturer. 

 

3. Referencing 

Material quoted from another author’s work needs to be acknowledged.  

Referencing correctly is important for a number of reasons: 

 It shows you have read widely  

 It provides support for your own arguments 

 It shows you understand the issues involved and can critically apply that 
understanding 

 It provides sufficient information for someone to locate the sources mentioned in 
your paper 

 To acknowledge your sources and avoid plagiarism 
 
EndNote and Zotero are programs to assist you with your referencing, or you may prefer to 
use www.citefast.com 

The following pages briefly explain the MLA style of referencing. A more complete guide can 
be found using the MLA handbook for writers of research papers which is held on Reserve.  

 

 

 

Bibliography vs 
Reference List 

Remember that a 
bibliography is a list of 
everything you have read 
for an assignment while 
a reference list is a list of 
only the items you have 
quoted from or referred 
to in your assignment. 

 

http://www.avondale.edu.au/about/policies/display/?s=MTE2
http://www.citefast.com/
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Tables and figures 

These must be referred to in the text of your essay. Do not refer to the ‘table below’ or the 
‘figure above’ or specify a page number as these often change with the final printing. 

 

Tables  

Refer to tables by their number: e.g. As shown in Table 4, the results were conflicting… 

Table number: e.g. Table 1, Table 2 is determined by the order in which that table is referred 
to in your essay. Do not bold or italicize the table number.  

 

 Write the title directly below the table number 

 Capitalise each word 

 Give the source and any notes below the table.  

 Use lower case letters, not numerals or dot points for each point in the notes.  

 Double space all material. 
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Figures  

Examples: Graphs, charts, maps, drawings or photographs. 

Refer to Figures by their number: e.g. As shown in fig. 4 the temperature rose quickly … 

Figure number: e.g. Figure 1, Figure 2 is determined by the order referred to in your essay. 
Place this BELOW the figure.  

Title: Place the title/caption below the figure. 

  

 
 

 
 

 

 

 

 

 

 

Fig. 1. Training structure for effective organistations. Source: Hanbury, Martin, Positive 

Behaviour Strategies to Support Children and Young People with Autism (Los Angeles: Paul 

Chapman, 2007; Print; 61). 

 All illustrations, except tables and musical scores, are labelled Figure or Fig. Musical 

scores are cited as Example or Ex. beneath the score, or example or ex. in-text. 

 When citing in-text, do not capitalize figure or fig (e.g. see fig. 2) 

 List the title/caption beneath the figure, as well as bibliographic information from 

the source. If bibliographic information is listed below the figure you do not need to 

repeat this in your reference list.  

 

Works Cited 

Blythe, Ronald, ed. Writing in a War: Stories, Poems and Essays of the Second World War.    

         Rev. Ed. Penguin, 1982.  

Edelman, Charles, editor. The Merchant of Venice. Cambridge UP, 2002.  

Lipson, Charles. Cite Right. 2nd ed. U of Chicago P, 2011.  

MLA Citation Style Guide. 2013. Southern Connecticut State University. Web. 3 Aug. 2013.  
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REFERENCING STYLE GUIDE 

MLA 8th Edition 
 
For books, the elements will appear in this order: 

Author, Editor, Compiler or Translator. Title. Edition. Volumes. Publisher. Year of Publication.  

Multiple works by the same author list alphabetically by title, not by date. MLA style approximates a three-
em dash with three hyphens followed by a period. Use this "three-em dash" in place of the author's name 
in subsequent works by the same exact author(s). 

 All titles are set in heading caps (in languages other than English use sentence caps as 

customary in that language). Titles of articles, reports, and chapters in edited books are placed 

in quotes. Titles of books and volumes, and the names of journals, are in italics. 

Books Reference List In-text Citation 

One author Gaston, Thomas E. Historical Issues in the Book of 
Daniel. Taanathshiloh. 2007.  

*Note the hanging indent for reference list items. 

*Capitalize words in titles. 

*Give author names in full if possible. 

* Do not include titles, degrees  (e.g. Phd, Sir, Saint) but do 
include a suffix that is part of the name (e.g. Jr, or III) 

Be as concise as possible: 

1. The evidence is “admittedly 
meagre” (Gaston 66). 

2. Gaston (91) has suggested… 

3. Gaston argues that “…” (119). 

 

Two authors Murphy, Ed, and Rob Lewers. The Hidden Hurt. 
Wizard Books. 2000. 

 

(Murphy and Lewers 453). 

 

Three or 
more authors 

Quinton, Geoff, et. al. Science 10: Australian 
Curriculum. Oxford UP. 2012. 
 
*UP is short for University Press 

(Quinton et al. 39) 

Same Author  
but different 
work 

---.John Green Said. Oxford Press, 1999. 

 

(use dashes instead of righting author’s name again). 

 

No author or 
editor 

Mosby’s Medical Dictionary. 8th ed. Mosby/Elsevier, 
2009.  

List alphabetically by title, but ignore the words a, an, the at 

the beginning of the title. 

(Mosby’s Medical Dictionary 45) 

If the title has a colon, only use the text 
before the colon.  

Corporate 
author 

Victorian Department of Education. Schools of the 
Future. Vic. Dept. of Ed., 1994. 

Omit beginning words such as A, An or The for the author. 
Do not abbreviate author, but do abbreviate if they are also 
the publisher. 

(Victorian Department of Education 23) 

Edited book 
 

Prinstein, Mitchell J., and Kenneth A. Dodge, editors.     
        Understanding Peer Influence in Children and   
        Adolescents. Guildford, 2008.  
 

(Prinstein and Dodge 13) 

Do not add the word ‘eds’ 

Edition of a 
book 

 

Harmer, Jeremy. The Practice of English Language         
        Teaching. 3rd ed. Longman, 2001. 

(Harmer 521) 
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Books Reference List In-text Citation 

 

Other examples of version names:   Revised ed. ; Abridged. 
ed.;  Expanded ed., Updated ed., 7th ed., 2012 ed.  Comes 
after the name of translator, compiler or editor if there is one. 

Book in a 
series 

 

Stewart, Joan Hinde. Colette. Twayne's World Authors  
        Series. 679.Twayne, 1993.  

 
 

(Hinde) 

Books Reference List In-text Citation 

Article or 
chapter in an 
edited book 

Lett, Will. “Creativity and Giftedness.” Educational 
Psychology, edited by Peter Langford. Longman 
Cheshire,1989. p.72.  

Rudlin, John. “Jacques Copeau: The Quest for 
Sincerity.” Actor Training, edited by Alison Hodge. 
2nd ed. Routledge. 2010. pp.101-119.  

Note: The page number range includes the first and last 

page of the full chapter, not just the pages used. 

(Lett 72) 

(Rudlin 110) 

Use the chapter authors, NOT the editors 
of the book. 

 

Single 
volume in a 
multivolume 
work 

Blunt, George. Thinking Critically. Vol.2, Cambridge 
UP, 1992. 3 vols. 

Quennell, Peter. John Ruskin (1819-1900). Charles 
Scribner, 1982. Vol. 5 of British Writers, edited by 
Ian Scott-Kilvert. 8 vols. 1959-1982.  

(Blunt 44) 

 

(Quennell) 

Poem Bishop, Elizabeth. “The Fish.” The Complete Poems, 
1927-1979. Noonday Press/Farrar, Straus and 
Giroux, 1983. pp.42-44.  

Lowell, Robert. “For the Union Dead.” The Top 500 
Poems. Edited by William Harmon. Columbia UP, 
1992. pp.1061-63.  

(Bishop 42-44) 

 

 

(Lowell 1061-63) 

Play Shakespeare, Romeo and Juliet.   

If you have a specific edition you want to reference: 

Shakespeare. Romeo and Juliet. Edited by Brian 
Gibbons. Methuen, 1980.  

(Romeo and Juliet 1.3.12-15) 

Indicates act 1, scene 3, lines 12-15. 

(Shakespeare 66) 

Performance 

e.g. theatre, 
music, dance 

Heartbreak House, directed by Robin Lefevre, 
performance by Philip Bosco and Swoosie Kurtz, 1 
Oct. 2006,Roundabout Theatre Company, 
New York. 

(Heartbreak House) 

 

 

 

Secondary 
source - A 
book or 
article quoted 
in another 
source 

You have read a journal article written by George 
Parker. In the article, Parker includes a quote from a 
book authored by James Little and you would like to 
include Little’s quote in your own paper, but you do not 
have access to his book, Short problems. Include the 
journal (the item you actually read) in your reference 
list and refer to the book in your assignment. 

For example:  Little asserts in his book 
Short problems that “tall men have a 
better chance of getting a job” (qtd. in 
Parker 23).  
 or Cummins (qtd. in Moore 53) argues 
that … 

Bible The Bible does not need to be included in Works Cited, but 
include it if you are citing a particular version. 

The Bible. Introd. and notes by Robert Carroll and 
Stephen Prickett. Oxford UP. 1998. Oxford World’s 

Include Book of the Bible, chapter, verse 
and version. 

(John 3:16) 
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Books Reference List In-text Citation 

Classics. Authorized King James Vers. 

Periodicals --- Journals, Magazines and Newspapers 

Periodicals Reference List In-text Citation 

Article Crispin, G. “Trial by Fire.” Pottery in Australia, vol.35, 
no.3, 1996, pp.8-10.  

For multiple authors, use the same rules as for books. 

(Crispin 10) 

No author 
named 

“A Rose is a Rose is a Rose: Bullying in all of its 
Disguises.” Journal of Psychosocial Nursing & 
Mental Health Services, vol.49, no.10, 2011,pp. 6-
7.  

("A Rose is a Rose is a Rose"  6)  

Magazine 
article 

 

Bazell, Robert.  "Science and Society: Growth 
Industry." New Republic, 15 Mar. 1993. pp.13-14.  

 
If it is a monthly magazine, just enter the month. 
 

Wood, Jason. “Spellbound.” Sight and Sound, Dec. 
2005, pp. 28-30. 

(Bazell 13)  

 

Newspaper 
article 

Asome, Carolyn. “Top Award for Designer Who 
Dressed Kate.” The Times, 29 Nov. 2011, p.17.   

If the pages are not consecutive, write only the first page 
number and a plus sign e.g. 25+ 

(Asome 17) 

Letter to the 
editor 

Berkowitz, Andrew. “How to Tackle the Problem of 
Student Drinking.” Letter. The Chronicle of Higher 
Education, 25 Nov. 2000, B20.  

(Berkowitz B20) 

Editorial in 
newspaper 

Staples, Bruce. “Barack Obama, John McCain and the 
Language of Race.” Editorial. New York Times, 22 
Sept. 2008, A22.  

(Staples A22) 

Electronic Media 

Articles Reference List In-text Citation 

Article 
from a 
database 

Woodward, Michael. “Sleep in Older People.” Reviews in Clinical Gerontology, 
vol.22, no.2, 2012, pp.130-149. Proquest, 
https://search.proquest.com/docview/923290285?accountid=26359, 
doi:http://dx.doi.org/10.1017/S0959259811000232. 

(Woodward) 

Article 
from an 
online 
periodical 

Petrys, Dan. “Ensuring Vaccine Safety.” Health Voices, vol.9. no.1, 2011. 
https://www.dhf.org.au/ pdfs/chf/Voices-October-2011.pdf. 

(Petrys 12) 

Online 
newspaper 
article 

 

Brody, J. E. “Mental Reserves Keep Brain Agile.” New York Times, 11 Dec 
2007, https://www.nytimes.com/2007/12/11/health/11brod.html 

 

(Brody 20) 

Electronic 
book 

Kahan, Jeffrey. King Lear: New Critical Essays. Taylor and Francis, 2008. 
Proquest Ebook Central, 

http://ebookcentral.proquest.com/lib/avondale/detail.action?docID=334
819. 

(Kahan 23) 

Electronic 
book 

Danto, Arthur C. “Moving Pictures.”  Philosophy of Film and Motion Pictures: 
An Anthology, edited by Noel Carroll and Jinhee Choi, John Wiley & Sons, 

(Danto 110) 

https://www.dhf.org.au/%20pdfs/chf/Voices-October-2011.pdf
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chapter 2009, pp.100-112. ProQuest Ebook Central. 
http://ebookcentral.proquest.com/lib/avondale/detail.action?docID=243561. 

Online 
dictionary 

“Suffragettes”. The Oxford Companion to British History. 2nd ed. Edited by 
Robert Crowcroft and John Cannon, Oxford University Press, 2015. Oxford 
Reference Online. 
http://www.oxfordreference.com/view/10.1093/acref/9780199677832.001.0
001/acref-9780199677832-e-4084?rskey=2UPU4P&result=3 

(“Suffragettes” 
para.3) 

Blog DeVere, Thomas and Dana Grisham. “Teacher Education Research Study 
Group”. Literacy Beat Blog. May 29,2016. 
https://literacybeat.com/2016/05/29/tersg/ 

(DeVere and 
Grisham para.3) 

Websites 

General guide:  
Author’s Last name, First name. “Title of the Article or Individual Page.” Title of the 
website, Name of the publisher, Date of publication, URL. 

 Reference List In-text Citation 

Webpage 
with author 

 

Morgan, James. “Stretching Forward to Learn.” 
Corpun, 2004. 

        https://www.corpun.com/solihull.htm 

(Morgan) 

Webpage 
without 
author 

“Rethinking Environmental Legislation to Include the 
Conservation Ideas of Tomorrow.” ZSL Institute of 
Zoology, 23rd Jan 2018, 
https://www.zsl.org/science/news/rethinking-
environmental-legislation-to-include-the-
conservation-ideas-of-tomorrow 

(“Rethinking Environmental Legislation 
to Include the Conservation Ideas of 
Tomorrow”) 

   

Fact Sheets, Lectures, etc. 

 Reference List In-text Citation 

Government 
publication 

NSW Department of Health. Solarium Safety. 24 Sept. 
2007, www.health.nsw.gov.au/ 
factsheets/general/solarium.html. 

(NSW Dept. of Health) 

Brochure 
 

California Board of Psychology. For Your Peace of 
Mind, 4 Apr. 2008, 
www.psychboard.ca.gov/formspubs/ brochure.pdf. 

 

(California Board of Psychology) 

Lecture 
notes, 
speech, etc 

 

Cole, Ross. “Job’s Trials”. Course Bible Studies 
BS220. Avondale College, Cooranbong. 14 Mar. 
2012. Lecture. 

 
Koppitch, John. “The Silk Road Project.”  
         NCTE Convention. Las Vegas, NV. 15 Nov. 

2012.Speech. 
 

(Cole) 

 

(Koppitch) 

 

Course 
reader 

Your course reader is made up of different types of 
sources. Do not reference the reader as a whole. Cite 
them according to the source. 

For example, if it is a journal article 
within the reader, it should be cited as 
a journal article. 
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TV, Film, Podcasts, Email  

 Reference List In-text Citation 

Motion 
picture/ 
video 
recording 

Forever and a Letter. Directed by Jame Boyle, 
produced by Margaret Garland, Fox Searchlight 
Pictures, 2000.        

(Forever and a Letter) 

Person in a 
film or TV 
show 

Connery, Sean, actor. The Hunt for Red October 
Paramount Pictures, 1990. 

(Connery) 

TV program “Bull Run.” 60 Minutes, directed by Gareth Harvey. 
Series 1, Ninemsn, 18 July 2013. 

 

(“Bull Run”) 

TV program 

Streamed 

“Pressure Games.” Pschology Today, narrated by 
George Plunt, episode 6, BBC, 24 Oct. 2011. Kanopy, 
avondale.kanopystreaming.com.ezproxy.lib.avondale.e
du.au/video/pressure games 

(“Pressure Games”) 

Podcast “Daisy Bindi: The Girl who Fought for More”. Fierce 
Girls. ABC, 10 Apr. 2018, 
www.abc.net.au/radio/programs/fierce-girls/daisy-bindi-
the-girl-who-fought-for-more/9550202 

(“Daisy Bindi: The Girl who Fought for 
More”) 

Email, text 
messages  

Smith, John. “Re: Asylum Seekers.” Received by Liz 
Turner. 5 Nov. 2012.  

(Smith) 

 

 


