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	This form is to be completed by:
· Avondale staff and students intending to conduct publishable research involving human participants (including access to participant files, specimens or personal data). Publishable research includes conference presentations and scholarly reports.
· External parties conducting research where Avondale staff and students are participating as subjects
· External parties conducting research with whom Avondale has a current Memorandum of Understanding
Clearance from HREC must be obtained in writing before data is collected - retrospective approval will not usually be granted except in cases allowable by NHMRC guidelines.

	

	Guidelines for completing this form can be obtained by clicking on the hyperlinks within the document. 
Expedited review may be possible for applications where the project is deemed to be ‘low risk’ (see NHMRC Guidelines).
Please note the following:
· Incomplete applications, and applications submitted on an out-of-date form, will be returned to the applicant prior to processing. 
· Applications should be concise and of a high standard, free from grammatical and/or spelling errors. 
· A Higher Degree Research (HDR) Candidate is considered to be the Principal investigator and should submit their own application.
· Accompanying letters of information and consent approvals should be attached to the application form on institutional letterhead, and include the mandatory ‘complaints clause’ as indicated in the sample letter of information.
· A signed electronic copy of the application, with accompanying documents attached, should be emailed to the HREC Secretary at research.ethics@avondale.edu.au. 
· HREC meetings and associated submission deadlines are published on the Ethics Approval page of the website.
· Should you require assistance, please contact the Research Services Office: research.ethics@avondale.edu.au or (02) 4980 2121.


	Research project title:
	



	Principal investigator:
	



	Tick one of the following if applicable:



☐ PhD candidate		☐ MPhil candidate		☐ Masters student		☐ Honours student

	Supervisor/s:
	



	Date of submission:
	Click or tap to enter a date.

PROJECT RISK LEVEL
☐ Negligible risk – please do not complete this form (complete an Ethical Review Exemption Form)
☐ Low-risk
☐ More than low-risk


[bookmark: _SECTION_A:_GENERAL]SECTION A: GENERAL INFORMATION
[bookmark: _A1._Investigator_details]A1.	Investigator details
Principal investigator (includes HDR Candidates)
	Name:
	
	School:
	



	Qualifications:
	



	Email*:
	
	Mobile:
	


Co-investigator/s (includes HDR supervisors)
Name:		School:	


Qualifications:	


Email*:		Mobile:	

To add additional names, click and select the + 
Student/Associate investigator/s (where applicable)
Name:		School:	


Qualifications:	


Email*:		Mobile:	

To add additional names, click and select the + 
* please use institutional email address
A2.	Status
Please select the option that applies to your research project:
☐ New project		☐ Resubmitted project
[bookmark: _A3._Duration]A3.	Duration
	[bookmark: _Hlk3538532]Proposed commencement date:
	
	Proposed data collection commencement date:
	



	Proposed duration of project:
	
	Anticipated project completion date:
	


[bookmark: _A4._Funding]A4.	Conflict of interest
Is there a potential conflict of interest?
☐ Yes			☐ No
If yes, please provide details:
	[bookmark: _Hlk955084]





SECTION B: RESEARCH DESIGN & PROCEDURES
B1.	Formal title
	


[bookmark: _B2._Description]B2.	Description
Provide a brief explanation of the research gap you seek to address with a short literature review (in less than 250 words):
	


[bookmark: _B3._Aims]B3.	Purpose 
Describe the purpose of your research, listing specific research questions or the research hypothesis:
	


[bookmark: _B4._Design]B4.	Design
Tick all that apply to your research:
☐ Experimental		☐ Cross-sectional (includes surveys)		☐ Case Studies
☐ Qualitative		☐ Quantitative				☐ Mixed Methods
☐ Observational		☐ Other (please specify below)
	


[bookmark: _B5._Methodology]B5.	Methodology
[bookmark: _Hlk1036843]Describe the methodology of your research:
	


[bookmark: _B6._Benefits]B6.	Benefits
Describe the benefits of your research, both in general and to the research participants (in less than 250 words):
	


[bookmark: _B7._Similar_research]B7.	Similar research
Has similar research been conducted?
☐ Yes (please explain below why further research is needed)	☐ No
	


[bookmark: _B.8_Peer_review]B.8	Peer review
Peer review is to be completed by a peer who is both external to the project and familiar with the topic. Please check that you have addressed the following requirements:
☐ Evidence of peer review is attached to this application
☐ Details on the appropriateness of methodology are included


SECTION C: DATA COLLECTION, ANALYSIS & REPORTING
[bookmark: _C1._Collection]C1.	Collection
How will data be collected, who will collect it, and where will this collection take place? 
	


[bookmark: _C2._Participants]C2.	Participants
Who are the participants? Please include justification of the sample size.
	


Are any persons excluded from the research? Outline your participant selection/exclusion criteria:
	


How will research participants be selected?
	[bookmark: _Hlk53415124]


Will any incentives or rewards be offered to the participants?
	 


Is there any relationship between the participants and the researcher?
☐ Yes (please provide details below)			☐ No
	


[bookmark: _C3._Informed_consent]C3.	Informed consent
Do you intend to gain informed consent?
☐ Yes			☐ No (please provide below your rationale for waiving of consent)
	


Which form of consent will be required? 
☐ Consent Form*		☐ Verbal consent (e.g. recorded)		☐ Consent via completion of survey		
☐ Other (please specify below)
	


*If seeking consent via a Consent Form, ensure the following documents are attached to this application:
· Information Letter/Statement to Participants AND
· Consent Form OR
· The wording to be used for the consent statement (please provide below)
	


[bookmark: _C4._Anonymity_and]C4.	Anonymity and confidentiality
Explain how anonymity and confidentiality will be handled:
	[bookmark: _Hlk49502799]


[bookmark: _C5._Commonwealth_privacy]C5.	Commonwealth privacy legislation
☐ I have read the Commonwealth Privacy Legislation 
My project requires access to, or use of data governed by Commonwealth Privacy Legislation
☐ Yes			☐ No
If yes, please give details to justify your usage:
	


[bookmark: _C6._Data_analysis]C6.	Data analysis
Identify and explain your choice of data analysis.
	


[bookmark: _C6._Storage_and]C7.	Storage and access
For how long will the data be stored after the conclusion of the project? 
☐ 12 months		☐ 5 years		☐ 15 years		☐ Other (please specify and give details below)
	


Where will the data be stored?
	


Who is responsible for the security of the data in storage?
	


How will the data be disposed of?
	


Who will dispose of the data?
	


[bookmark: _C8._Dissemination]C8.	Dissemination
How will the results of the project be conveyed back to the participants and organisations involved in the project? 
	


[bookmark: _C.9_Additional_approval]

SECTION D: RISK ANALYSIS & CHECKLIST
[bookmark: _D1._Risk_analysis]D1.	Risk analysis
Please indicate if your research involves any of the following:
1. Access to members of the following groups who may be vulnerable and/or unable to give fully informed consent:
a. Under the age of 18	☐ Yes	☐ No
b. At risk of criminal or civil liability, damage to financial/social standing or employability	☐ Yes	☐ No
c. Elderly	☐ Yes	☐ No
d. Receiving welfare	☐ Yes	☐ No
e. Minority group (including Aboriginal and Torres Strait Islander peoples)	☐ Yes	☐ No
f. Intellectually, mentally or physically impaired	☐ Yes	☐ No
g. Imprisoned or a ward of the state	☐ Yes	☐ No
h. Other (specify below):	☐ Yes	☐ No
	


2. Risk of social, mental or physical harm:
a. Access to confidential data (including student, patient or client data) without the participant’s written consent	☐ Yes	☐ No
b. Performance of any acts which may diminish self-esteem or cause embarrassment or distress	☐ Yes	☐ No
c. Administration of any substance or agent	☐ Yes	☐ No
d. Use of non-treatment or placebo control conditions	☐ Yes	☐ No
e. Collection of body tissues or fluid samples	☐ Yes	☐ No
f. Administration of any stimuli, tasks, investigations or procedures which may be experienced by participants
as physically or mentally stressful, painful, noxious, aversive or unpleasant, either during or following 
research procedures	☐ Yes	☐ No
g. Any possibility of cardio-pulmonary difficulties (e.g. asthma, headaches, shortness of breath, chest pains,
heart attack)	☐ Yes	☐ No
h. Treatments or techniques with unpleasant or harmful side effects	☐ Yes	☐ No
i. Contact with electrical supply (e.g. electrical stimulation)	☐ Yes	☐ No
j. Use of injections which may result in the transmission of HIV or another disease	☐ Yes	☐ No
k. Intended contact with persons of infectious diseases (e.g. measles, hepatitis, TB, whooping cough)	☐ Yes	☐ No
l. Other (specify below):	☐ Yes	☐ No
	


3. Possible breaches of State or Commonwealth legislation:
a. Interviews/Focus Groups involving the photographing or audio/video recording of participants	☐ Yes	☐ No
b. Deception of participants	☐ Yes	☐ No
c. Possibility of identifying participants, either directly or indirectly, through identifiers or by deduction	☐ Yes	☐ No
d. Disclosure of the identity of participants to anyone other than the investigators at any stage	☐ Yes	☐ No
e. Use of one or more fertilized ova	☐ Yes	☐ No
f. DNA “finger-printing” or participants	☐ Yes	☐ No
g. Recombinant DNA, ionizing radiation or contact with hazardous illegal or restricted substances 
(e.g. chemicals, quarantinable materials)	☐ Yes	☐ No
h. Other (specify below):	☐ Yes	☐ No
	


4. Secondary use of existing human specimens:
a. Access to human pathology or diagnostic specimens (e.g. blood sera or tissue samples) originally provided
to authorities for purposes other than those sought in your research project	☐ Yes	☐ No
D2.	Possible risks, ill effects or dangers (please list)
	


[bookmark: _D3._Risk_level]D3.	Risk management
[bookmark: _Hlk3534539]State how risks indicated in D1 and D2 will be managed to reduce impact on participants:
	


[bookmark: _D5._Risk_insurance]D4.	Risk insurance 
Outline the consideration that has been given to the type of insurance cover required to reduce the impact of litigation to the organisation.
	[bookmark: _Hlk3534858]


Is this project a clinical trial?	
☐ Yes*	☐ No
Does your research involve participants under the age of five?
☐ Yes*	☐ No
Does your research involve participants who are pregnant?
☐ Yes*	☐ No
* If you answer yes to any of these questions, it will be necessary to ascertain details on risk and coverage of insurance. Please contact the Research Services Office before submitting your application. 
[bookmark: _D6._Working_with]D5.	Working with children clearance
Do the researchers require a current Working with Children Check (WWCC) (or equivalent)?
[bookmark: _Hlk3535301]☐ Yes (briefly outline below why this is required) 	☐ No (briefly outline below why this is not required)
	


Please provide the following details for each researcher (multiple WWCC details should be entered separately):
Name:		State of issue:	


WWC number:		Expiry date:	

To add additional names, click and select the + 


[bookmark: _SECTION_E:_Researcher]SECTION E: RESEARCHER DECLARATION
Applicants for ethical clearance of their research study must declare that their proposal is in keeping with the guidelines published in the National Statement on Ethical Conduct in Human Research (2007).
I declare that:
· I have read the National Statement on Ethical Conduct in Human Research and my application
complies with this code	☐ Yes	☐ No
· The information supplied in this application is correct	☐ Yes	☐ No
· I will notify the HREC in advance of any proposed ethically significant variations to my project	☐ Yes	☐ No
· Should any necessary changes be made to the research instrument, cohort, procedures or other aspects of the 
project during the course of data gathering, I undertake to notify the HREC at the earliest opportunity	☐ Yes	☐ No
· This project adheres to Australian child protection legislation	☐ Yes	☐ No
I have attached the following documents to this application (submit one document electronically):
☐	A full research proposal outlining my proposed research study (2,500 – 5,000 words only)
☐	An information letter to participants and other persons needing to provide consent (e.g., parents, principals)
☐	A consent form or statement where participants can indicate that they are providing informed consent for their participation in the study
☐	Data collection instrument(s) (e.g. questionnaire, focus group questions)
☐	Evidence of peer review

To create a digital signature, please double-click on the ‘X’ below:
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[bookmark: _SECTION_F:_GUIDELINES]SECTION F: GUIDELINES
	Cover
	[bookmark: _Expedited_review_1]Expedited review
Applications deemed to be low-risk or negligible risk may be processed by expedited review at the discretion of the HREC Chair. Initial feedback will normally be provided to the applicant within 15 working days.
Please note: 
· Where questions D1.1 are checked ‘Yes’, but these groups are not being targeted and will not be disadvantaged by the research, the application may still be eligible for expedited review.
· Where question D1.3a is checked 'Yes', the application may still be eligible for expedited review if:
· The data collection method is audio recording
· The recorded data is transcribed electronically
· The original recording is destroyed immediately after transcription
	Return to top


	
	[bookmark: _Risk_level_1]Risk level
According to the NHMRC National Guidelines:
· ‘Negligible risk’ is research in which there is no foreseeable risk of harm or discomfort; and any foreseeable risk is no more than inconvenience.
· ‘Low risk’ is research in which the only foreseeable risk is one of discomfort.
· ‘More than low risk’ is research in which the risk for participants is more serious than discomfort.
The greater the risks to participants in any research for which ethical approval is given, the more certain it must be both that the risks will be managed as well as possible, and that the participants clearly understand the risks they are assuming (NS2.1.8).
	Return to top


	[bookmark: _Expedited_review]A1
	[bookmark: _Principal_Investigator]Principal Investigator
The Principal Investigator is the person taking responsibility for the overall conduct of the research project and for ensuring compliance with the relevant regulations. They are responsible for ensuring the project is conducted according to the approval provided by the HREC, for submitting amendment requests and for submitting annual progress reports and the final report to the HREC.
Undergraduate students (including Honours students) should list the supervisor as the Principal Investigator.
Postgraduate students will take on the role of Principal Investigator, with supervisors listed as co-investigators.
	Return to A1

	
	[bookmark: _Co-investigators]Co-investigator/s
All personnel involved in conducting the research must be identified and their qualifications identified.
	

	
	[bookmark: _Student/Associate_Investigator/s]Student/associate Investigator/s
All undergraduate students, including Honours students and any other associate investigators should be listed.
	

	[bookmark: A3]A3
	[bookmark: _Proposed_commencement,_duration]Proposed commencement, duration and anticipated completion date
These details are required to allow the HREC to grant approval for the duration of the project. 
	Return to A3

	[bookmark: A4]A4
	[bookmark: _Funding_–_Conflict][bookmark: FundingConflictofInterest]Conflict of interest
“Under the Code, a conflict of interest exists in a situation where an independent observer might reasonably conclude that the professional actions of a person are or may be unduly influenced by other interests. The perception that a conflict of interest exists is a serious matter and can raise concerns about the integrity of individuals or the management practices of the institution, potentially undermining community trust in research.” Australian Code for the Responsible Conduct of Research 2018
	Return to A4

	[bookmark: B2]B3
	[bookmark: _Research][bookmark: _Research_Question(s)_or]Purpose of the study
State in one or two succinctly constructed sentences the purpose of the study. For example:
The purpose of the study is to examine the relationship between use of internet communication between teachers and parents in a school district and student achievement on tests in high school social studies. OR
The purpose of this study is to explore parent stories regarding internet communications with teachers about their students in one school district.
Research question/s or hypothesis
“Research questions...narrow the purpose statement to specific questions that researchers seek to answer. Researchers typically develop them before identifying the methods of the study (i.e. the types of data to be collected, analyzed and interpreted in a study). Unlike the single statement found in the purpose statement, researchers typically state multiple research questions so that they can fully explore a topic.” (Creswell, 2008, p. 121)[footnoteRef:2] [2:  Creswell, J. W. (2008). Educational research: Planning, conducting, and evaluating quantitative and qualitative research. Upper Saddle River, NJ: Pearson Education.] 

	Return to B3

	[bookmark: B5]B4
	[bookmark: _Design]Design
It is the researcher’s responsibility to consult with the literature to determine the best possible research tool.
	Return to B4


	[bookmark: B6]B5
	[bookmark: _Methodology]Methodology
A rationale for, and sequential list of the types of data to be collected from participants is required (e.g. questionnaires, focus groups, interviews, tissue samples, personal histories, biographies, observations, interventions, therapies and clinical trials).
	Return to B5

	[bookmark: B8]B6
	[bookmark: _Benefits]Benefits
“The likely benefit of the research must justify any risks of harm or discomfort to participants. The likely benefit may be to the participants, to the wider community, or to both.” (NS S1,1.6)
Researchers planning to undertake data gathering in NSW public schools need to show the educational benefit of the study. “The research proposal needs to be of sufficient benefit to public education to justify the time and effort required of Departmental staff and students. Research that produces significant results and which supports the work of schools will be encouraged, as well projects which demonstrate effective strategies for dissemination of outcomes to teachers, researchers and other interested parties.[footnoteRef:3] [3:  Criteria 4.3, SERAP Guidelines https://www.det.nsw.edu.au/media/downloads/about-us/statistics-and-research/research-partnerships/research-guidelines.pdf, page 9.] 

	Return to B6


	[bookmark: B9]B7
	[bookmark: _Similar_research]Similar research
It is recognised that being able to reproduce experimental data is important in research, but needless duplication of experiments in scientific investigations should be avoided. If this is a replicated study, please provide justification for undertaking it.
	Return to B7

	[bookmark: B10]B8
	[bookmark: _Peer_review_/][bookmark: _Peer_review/Critical_feedback]Peer review/critical feedback
Peer review is required by a suitably qualified expert and should specifically comment on research relevance, research methodology, the quality of the research instrument, and where possible, alignment to Avondale’s research centres or research objectives.
	Return to B8
Return to E

	[bookmark: C1]C1
	[bookmark: _How_will_data]Data collection
Researchers must specify how data is collected, by whom, and where. All procedures (including blood taking, ingestion of chemicals, recorded interview (electronic or transcribed), surveying, educational testing, observation, etc.) to be used with participants need to be outlined, along with the location, room, environment where data will be collected.
Participants under 18-years of age – when research involves participants under 18 years of age, the location of data collection must comply with Australian child protection legislation.
	Return to C1

	[bookmark: C3a]C2
	[bookmark: _Participants]Who are the participants?
The demographic characteristics of the proposed participants should be noted, as well as the criteria by which participants will be selected and a description of the process that will be used to identify them. In quantitative studies, you will also need to justify the sample size, the sampling strategy and the sample frame. These choices should be justified in relation to the purpose of the study and the conclusions that you intend to draw. Also include a description of how the design will address the phenomenon of ‘sample bias’ (extracted from SERAP guidelines).
	Return to C2


	
	Incentives
It is generally appropriate to reimburse the costs to participants of taking part in research, including costs such as travel, accommodation and parking. Sometimes participants may also be paid for time involved. However, payment that is disproportionate to the time involved, or any other inducement that is likely to encourage participants to take risks, is ethically unacceptable.  (NS2.2.10) Decisions about payment or reimbursement in kind, whether to participants or their community, should take into account the customs and practices of the community in which the research is to be conducted (NS2.2.11).
	

	
	Relationship between participants and researcher
A conflict of interest in the context of research exists where:
a.	a person’s individual interests or responsibilities have the potential to influence the carrying out of his or her institutional role or 	professional obligations in research; or 
b.	an institution’s interests or responsibilities have the potential to influence the carrying out of its research obligations (NS 5.4)
	

	
	How many participants do you intend to recruit?
The sample size and participant selection should be justified in relation to the goals and purposes of the research and be able to appropriately support any conclusions. In large scale research it is important to justify the large sample. The researcher also should explain how the design addresses the issue of sample bias.
If a sampling strategy is used, the most common type is purposive sampling, which aims at the selection of information-rich cases relevant to the research question. While random and representative sampling are not precluded in qualitative studies, many sampling frames are grounded in the specific aims of the research question. Research proposals that include sampling should clearly describe the recruitment strategy and criteria for selecting participants (NS 3.1.5-3.1.8)
	

	
	Explain your participant selection/exclusion criteria
The criteria for inclusion and exclusion of participants in qualitative research are often complex. For this reason, researchers should state these criteria clearly and be able to justify them, taking into account the scope and objectives of the proposed research, the selection, exclusion and inclusion of categories of research participants must be fair, and accurately described in the results of the research. (NHMRC Guidelines 1.4)
	

	[bookmark: C6]C3
	[bookmark: _Informed_consent_procedures]Informed consent procedures
Applicants must comply with the principles outlined in the National Statement (NS2.2). 
Read the requirements for consent which are based on the principal of respect for human beings which includes “giving due scope to people’s capacity to make their own decisions. In the research context, this normally requires that participation be the result of a choice made by participants – commonly known as ‘the requirement for consent’. This requirement has the following condition: consent should be a voluntary choice and should be based on sufficient information and adequate understanding of both the proposed research and the implications of participation in it”.
	Return to C3
Return to E

	
	[bookmark: InfoLetterSample][bookmark: ConsentSample]Sample Information Letter (double click to open)			Sample Consent Form (double click to open)


[bookmark: _MON_1721022567][bookmark: _MON_1721022620]						
The Information Letter must include information outlined in NS2.2.6, as well as the following mandatory statement: 
This research project has been approved by the Avondale University Human Research Ethics Committee (HREC). Avondale requires that all participants be informed that if they have any complaint concerning the manner in which a research project is conducted, it may be given to the researcher, or if an independent person is preferred, to the Research Services Office at Avondale University, (02) 4980 2121 or email: research.ethics@avondale.edu.au.
	

	
	[bookmark: _Consent_exceptions]Consent exceptions
There may be exceptions to written consent. For example, for some questionnaires, particularly when anonymity is expected, the return of the questionnaire is reasonably taken as an indication of voluntary consent to participate. In such circumstances this fact should be clearly stated on the questionnaire itself. This might be achieved by including a statement such as, “Return of this questionnaire indicates consent to participate in this study” (NS2.3).
	Return to C3

	[bookmark: C7]C4
	[bookmark: _Anonymity_&_Confidentiality]Anonymity & confidentiality
Anonymity ensures that participants are able to engage in the study without their identity being revealed to the researchers or other parties (e.g. a survey may be filled in without the requirement for participants to place their name or a number on it).
Confidentiality of data ensures that participant identity is protected in the use and storage of data (e.g. a survey may be filled in with the participants name on it but later coded by the researcher to protect the participant’s identity in conferences or publications).
	Return to C4

	[bookmark: C8]C5
	[bookmark: _Commonwealth_privacy_legislation]Commonwealth privacy legislation
Researchers should read the Guidelines Under Section 95 of the Privacy Act 1988. If your project involves the access of data held under Commonwealth Privacy Legislation further information must be obtained from the Research Services Office before proceeding. 
	Return to C5

	C6
	[bookmark: _Analysis]Data analysis
It is important to outline how you intend to analyse your data so that it includes the specific analysis techniques related to the specific research questions of the study. For example, data in a grounded theory study may be analysed by using either Glasser’s (1992) comparative approach; or Strauss and Corbin’s (1990) dimensionalising, axial coding and conditional matrix strategies; or Schatzman’s (1991) dimensional analysis approach (Heppner & Heppner, 2004). 
	Return to C6


	[bookmark: C9]C7
	[bookmark: _Storage_and_access]Storage and access 
How long?
“In general, the minimum recommended period for retention of research data is 5 years from the date of publication or conclusion of the project. However, in any particular case, the period for which data should be retained should be determined by the specific type of research. For example:
· for short-term research projects that are for assessment purposes only, such as research projects completed by students, retaining research data for 12 months after the completion of the project may be sufficient
· for most clinical trials, retaining research data for 15 years or more may be necessary
· for areas such as gene therapy, research data must be retained permanently (e.g. patient records)
· if the work has community or heritage value, research data should be kept permanently at this stage, preferably within a national collection.”
Australian Code for the Responsible Conduct of Research. Used by permission © Australian Government 2007.
Where will be data be stored and who is responsible for secure storage?
To protect the anonymity and confidentiality of the participants, the data should be locked securely in a cabinet, cupboard or other secure receptacle for the duration of the project. Electronic data and backups should be secured with passwords and encrypted where possible. At no time should identifying data (e.g. coding keys) be stored together.
Annual progress reports 
Where approval is given for more than one year, an annual progress report is required. The report is an online form and can be accessed on the Ethics Approval page of Avondale’s website.
How will the data be disposed of?
May be in the form of secure shredding of hardcopy data or erasing of electronic data from devices.
	Return to C7

	[bookmark: C10]C8
	[bookmark: _Dissemination]Dissemination
Where and how your results are to be used in publication, conferences or amongst colleagues should be included a statement in the Information Letter to participants.
	Return to C8

	[bookmark: D1]D1.1
	[bookmark: _Risk_analysis_and][bookmark: _Vulnerable_and/or_unable]Vulnerable and/or unable to give fully informed consent
· Under the age of 18 (e.g. students or children) (NS4.2)
“Research about children and young people raises particular ethical concerns about:
· their capacity to understand what the research entails, and therefore whether their consent to participate is sufficient for their participation; 
· their possible coercion by parents, peers, researchers or others to participate in research; and
· conflicting values and interests of parents and children. These considerations apply to all research involving children and young people. However, they assume special prominence in educational and health research, where there are particular tensions between not placing children at risk in studies of new interventions and the need for knowledge about how such interventions are best used for children”
For research conducted in a government school in NSW, the guidelines provided by the NSW Department of Education must be followed: State Education Research Approval Process (SERAP).
· At risk of criminal/civil liability, damage to financial or social standing or to employability (NS4.3, NS4.6)
· Elderly (NS4.3)
· Receiving welfare (NS4.3)
· Minority group members (including Aboriginal and Torres Strait Islander peoples) (NS4.7)
· Intellectually, mentally or physically impaired (NS4.4, NS4.5)
· Imprisoned or ward of the state (NS4.3)
	Return to D1

	[bookmark: D12]D1.2

	[bookmark: _Risk_of_social,]Risk of social, mental or physical harm
NS3.1 - Identifiability of information
NS2.1 – Harm, discomfort and inconvenience
NS3.2 – Human biospecimens in laboratory research 
	Return to D1

	D1.3
	[bookmark: _Possible_breaches_of]Possible breaches of State or Commonwealth legislation
Photographing or audio/videotaping of participants (NS 3.1 Element 4)
Deception (NS2.3)
The possibility of identifying participants (NS 3.1 Element 4)
Disclosure of participant’s identity (NS 3.1 Element 4)
Use of fertilised ova (NS3.2)
DNA finger printing (NS3.3)
	Return to D1

	[bookmark: D14]D1.4
	[bookmark: _Secondary_use_of]Secondary use of existing human specimens 
Use of human pathology specimens originally provided for other purposes (NS3.2)
	Return to D1

	D5
	[bookmark: _Risk_insurance]Risk insurance
Any projects with interventions require indemnity insurance. 
Projects conducted with Seventh-day Adventist entities are covered by current insurance, however, research projects with non-Seventh-day Adventist entities will require further risk assessment and indemnity insurance.
Projects involving medical intervention require specified indemnity insurance. Contact Avondale’s Finance Office for more information.
	Return to D5

	D6
	[bookmark: _Working_with_children]Working with children clearance
WWC checks are not transferable between states. Where such clearance is required, each researcher must have a current WWCC (or equivalent) for every state in which they plan to conduct research and these details listed in the form.
NSW | VIC | QLD | WA | TAS | ACT | SA | NT
	Return to D6

	[bookmark: E]E
	[bookmark: _Declaration][bookmark: _Researcher_declaration]Researcher declaration
The Principal Investigator is the person taking responsibility for the overall conduct of the research project and for ensuring compliance with the relevant regulations.  The Principal Investigator is responsible for ensuring that the project is conducted according to the approvals provided by the HREC, for submitting requests for variations to the HREC where necessary, and for submitting the annual progress report to the HREC. In signing this declaration, the Principal Investigator accepts this responsibility.
	Return to E


	
	[bookmark: _Attach_a_Research][bookmark: _Research_Proposal][bookmark: ResearchProposal]Research proposal
A proposal should be no more than 5,000 words and consist of the following:
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[TITLE OF PROJECT]







[DESCRIPTION OF PROJECT]





INVITATION 

You are invited to participate in this research project which is being conducted by [NAME OF RESEARCHER] [POSITION] [INSTITUTION]



PURPOSE AND IMPORTANCE OF THIS RESEARCH 

The purpose of this study is [OUTLINE PURPOSE]



WHO IS BEING INVITED TO PARTICIPATE? 

Example: Pregnant women and new mothers who are booked into this hospital and are aged 16 and over are eligible to participate in this study.



WHAT DOES PARTICIPATION INVOLVE?

Example: If you agree to participate, you will be asked to …



HOW MUCH TIME WILL IT TAKE? 

Example: It is anticipated that the interview will take approximately 1 hour. The questionnaire should take about 15 minutes to complete.



POSSIBLE RISKS OR INCOVENIENCES





BENEFITS

We cannot and do not guarantee or promise you any individual benefits from participating in this research we do, however, hope this research will shed light on way to improve post-natal care.



CONFIDENTIALITY, ANONYMITY AND DISCLOSURE OF INFORMATION

All names will be removed from the data and you will be allocated a numerical code which will be used for all observations, interview and questionnaire data.



The data will be store for five years in a locked cabinet in my office. At the end of the five-year period after the conclusion of the research, hard copies will be shredded, and electronic data will be erased from discs, servers and hard drives.



All aspects of the study including results will be stored securely and only accessed by the researchers unless you consent otherwise…



USE OF INFORMATION COLLECTED

The information collected will be analysed and reported in a thesis, scientific papers and professional conferences.  Confidentiality of individual participants and organisations will be assured. In any publication, information will be provided in such a way that you cannot be identified. Participants will be sent a summary of the final results.



FREEDOM OF CONSENT

Participation in this research is entirely your choice [or voluntary]. It is completely up to you whether or not to participate. Only people who give their informed consent will be included in the study. Even if you agree to participate you may withdraw at any time without giving a reason. If you decide not to participate or wish to withdraw from the project at any time, you will not be disadvantaged, or grades affected. [While it may not be possible in anonymous questionnaires, where data is identifiable or re-identifiable, participants who withdraw should be given the option of withdrawing their data- for example: If you chose to withdraw and if it is possible to retrieve, your data will be returned to you].



Please read this information statement and be sure you understand its contents before you consent to participate. After you have read this information, [name] will discuss it with you further or if there is anything you do not understand, or you have questions, you can contact the researcher.



If you would like to participate please … [provide explicit instructions - for anonymous surveys, you could state for e.g. the submission of the completed survey indicates your consent].



FURTHER INFORMATION

If you would like further information, please contact [name and contact details of a person form who potential participants can obtain further information about the project]. At least one contact must be the project supervisor or Chief Investigator.



If you have a complaint or concern about this research project or the way it is conducted, contact Avondale’s Research Services Office at PO Box 19, Cooranbong, NSW, 2265 or phone +61-2-4980 2121, or email: researchoffice@avondale.edu.au. You may also wish to discuss your concerns with the researcher. 



Thank you for considering this invitation.  [At this point, do not presume agreement to participate.]







Signature[footnoteRef:1] [1:  All information statements must be signed. The printed name and position of at least one chief investigator must appear, together with his/her signature. For student projects, the information statement must be signed by both the project supervisor and the student.] 






[name] 

Excellence in Christian Higher Education since 1897
582 Freemans Drive (PO Box 19), Cooranbong, NSW, Australia, 2265
Telephone: +61 2 4980 2222
ACN: 108 186 401 | ABN 53 108 186 401

A member of the worldwide Adventist system of universities and colleges
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[PARTICIPANT/PARENT] CONSENT FORM 1





[RESEARCH TITLE]

[RESEARCHER NAMES + EMAIL ADDRESSES]





I agree [or, I agree for my child….] to participate in the above research project and I give my consent freely.



I have read and understand the information provided in the Information Statement.



I understand that the project will be conducted as described in the Information Statement, a copy of which I have been given to keep.



I understand I [or my child] can withdraw from the project at any time and do not have to give any reason for withdrawing. [I/my child] will not be disadvantaged in anyway by withdrawing.



The procedures required for the project and the time involved have been explained to me.  I have had the opportunity to ask questions and have had them answered to my satisfaction.



I consent to [list what the participant is being asked to do]



· Complete a questionnaire

· Participate in a focus group that will be audio-tape recorded

· Participate in an interview that will be audio-tape recorded

· Be observed while undertaking a maths test



I understand that my personal information will remain confidential to the researchers [if applicable in the case of illegal behaviour, add ‘except as required by law’].





		

		

		



		Name

		Signature

		Date









Add a contact details section if there is to be further contact with the participants, e.g. to arrange an interview etc.

Excellence in Christian Higher Education since 1897
582 Freemans Drive (PO Box 19), Cooranbong, NSW, Australia, 2265
Telephone: +61 2 4980 2222
ACN: 108 186 401 | ABN 53 108 186 401

A member of the worldwide Adventist system of universities and colleges
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