// Avondale Self-Enrolment: Personal Details

Why do | need to check and update my personal details?

The personal details page contains information that is specific to you as a student and your identity. You can update some
information as a student, for example, your preferred name. It is important you check the information on this page to ensure we
have your information correct. Doing this will ensure our data and business processes are correct.

How do | update my Personal Details?

Step 1: Review my Personal Details Information

Please review the information on this page to ensure your personal information is correct within our database.

Step 2: Request your Personal Details be updated via Phone or Email

If any of the following information is incorrect on the Personal Details page contact Student Administration
Services phone: +61 2 4980 2377 or email: studentadmin@avondale.edu.au. Depending on the change
requested, documentary evidence may be required as evidence.

L Personal Details (i )

We have the following personal details recorded for you. You may change/add your Preferred Given Name. Any other
changes to these details will need to be requested through Student Administration Services with supporting documentary
evidence provided.

B Details

Student ID 19999999

Title Mr
Surname Test
Given Names Bunny
Gender M

Date of Birth 01/10/1999

Email 519999999 @student.avondale.edu.au

How do | update my Preferred Name?

You can update the name you would prefer to be called. Your preferred name is used on some printed and
electronic correspondence.

Preferred Names:

If your birth or official name is “Hammond John Smith’ but you prefer people to call you ‘John’ you can
update your name here. PLEASE DO NOT use nicknames as this information is used in other areas of
the business.
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Step 1: Enter your Preferred Name
In the field “Preferred Given Name”, enter your name

8 Updateable Details

Your Preferred Given Name is the one your friends and family use. It may be your middle name or a shortening of your first
name (e.g. Tim). We will use this name on our printed and electronic correspondence with you rather than your given
names (e.g. 'Dear Tim, .." rather than ‘Dear Andrew Timothy).

*Preferred Given Name Bo b|

Save My Details *Required field

Step 2: Save your Preferred Name

To save the record select the ‘Save My Details’ or the ‘Save &Continue’ button.

Save My Details

Sample:
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