Request for Library Services

Students and staff with special needs 
Important note: 

This service is only available to Avondale College staff and students who have registered with the Equity Officer and with the Library.

Use this form when you want to make specific request, for example, a book to be collected form the shelves for you; some photocopying to be done; or to arrange a time to explore the library catalogue or databases with a reference librarian.

Library:


  Lake Macquarie Campus

Sydney Campus

First Name:                      _____________________________________________

Surname:                          _____________________________________________

Student/staff Number:      _____________________________________________

Email address:                 ______________________________________________
Service/s Required:           Using the Library Catalogue [box in front of each item]

(please tick)                      Using databases

                                         Collection of items form the shelves

                                         Photocopying (you will be charged standard rates)

                                         Copying for People with a Print Disability

                                         Extended Loans

                                         Other (Please specify below)

Date Services Required (Please allow 2 working days notice)

Day:                                   ___________________________

Date:                                  ___________________________

Time:                                 ____________________________

If someone else will be collecting materials or accessing services on your behalf, please give their name:

Name of person collecting: _________________________________________________
______________________________________________________________________

Please give details of any items you wish collected from the shelves

Item 1

Author:                                ________________________________________________

Title:                                   _________________________________________________

Edition, year:                      _________________________________________________

Location & Call No.:          _________________________________________________

Item 2

Author:                                ________________________________________________

Title:                                   _________________________________________________

Edition, year:                      _________________________________________________

Location & Call No.:          _________________________________________________

Item3

Author:                                ________________________________________________

Title:                                   _________________________________________________

Edition, year:                      _________________________________________________

Location & Call No.:          _________________________________________________

________________________________________________________________________

Please give details of material you would like photocopied.

Item 1.

Author:                                _________________________________________________

Title of article or chapter:   _________________________________________________

Title of book or journal:      _________________________________________________

Year, volume, issue (for articles): ____________________________________________

Year, edition (for books)     _________________________________________________

Pages required: ___________________________________________________________

Location & call no. _______________________________________________________

Item 2

Author:                                _________________________________________________

Title of article or chapter:   _________________________________________________

Title of book or journal:      _________________________________________________

Year, volume, issue (for articles): ____________________________________________

Year, edition (for books)     _________________________________________________

Pages required: ___________________________________________________________

Location & call no. _______________________________________________________

